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EXAM LEAVE 
1. 
Purpose

1.1
This policy specifies the arrangements in place at the University of Limerick for the administration and monitoring of the University’s Exam Leave policy.
2. 
Scope

2.1
Where staff are undertaking approved further or higher education programmes in their own time it is proposed that:

· Special leave with pay be afforded for examinations scheduled during working hours; and,

· Study  leave with pay to a maximum of five days pro rata for each completed  year of the programme be allowed subject to:

1. Timing as agreed with the relevant line manager; and,

2. Up to a maximum of twenty days pro rata such leave for any programme.

3. 
Procedure
3.1
Requests for special leave should be submitted to the Dean/Department Head as appropriate.  A decision to grant special leave will be made by the Dean/Department Head in consultation with Human Resources.
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